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CHAPTER-1: LOG IN

User name: Enter your username.
Password: Enter your password.
Captcha: Enter the alphabets that as shown on the screen.

Login: Click the Login button to proceed.

ePAY Bill

Government of Nagaland

Username

0112022

Password

BS Q }' Verify Code
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CHAPTER-2: GENERATE PAY BILL

STEP-1: Generate Monthly Pay Bill
1.1 Go to the Pay Bill section in the sidebar.

D50, Wokha

5 Pon— . |

st of Bills Pending

1.2 Select a Group from the dropdown menu.

Select Group v) s Ao

Contigency Farm
contigency Ha
Grade 1

Grade 111 Hq NPS
GRADE 3 FARM GPF
GRADE 3 FARM NPS ncy Farm
GRADE Il HQ GPF

Gradte IV Farm GPF

Grade IV Farm NPS

Scheme Cade

66-2851-00-107-03-00-1V Saricull

Import Prev ionth Data

1.3 Select the Month for which you want to generate the bill.

List of Bills Pending

Jan Feb
shew| 10 v | entries Apr May
BD - Group Jul Aug

25 Contiger

Showing Tt010f 1 entries

Select Group v o Import Prev Month Data
y 2025

Mar

Jun

1V Sericulture Farms and Gardens

1.4 Click on the radio button to import previous month’s data.

Select Group ~ | salary Mont

1.5 Click on the Proceed button.

Zolect Group w y hant

=
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Note:

All data that has been entered the previous month will be reflected on the table if

selected.

If no group is listed in the dropdown, follow STEP-2 to create one. Otherwise, skip to STEP-

3.

STEP-2: To create a new group, go to Grouping Section in the sidebar.

2.1 In the Group Name field, enter a name for your group.

Create New Group

Group Name

Scheme Head

Detail Head

Select

Select

2.2 From the Scheme Head dropdown, select the relevant scheme head.

Create New Group

Group Name

Scheme Head

Detail Head

Select

04-2014-00-114-02-00-1-V Public Prosecutors and Government Pleadears
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NOTE: The Scheme Head is the same for Salaries & Wages.

2.3 From the Detail Head dropdown, select the relevant detail head.

Create New Group

Group Mame Enter Group Name

Scheme Head Select

Detail Head Select

01- Salaries

02 - Wages

2.3 Click on the Create button.

Create New Group

Group Name Enter Group Name

Scheme
Head

Select

SUCCESS MESSAGE:

v

Successfully Created

Okay
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Map Employees to Group

2.4 After the group is created, click on the Employee Mapping button.

List of Groups

Show 10 ~ entries Search
= Group
Name Scheme Name Employees Map/Unmap
| L | Grade 1 Additional District and Session Judge and Chief Judicial Magistrate z) .
—— NPS Establishment

Showing 1t 1of 1 entries

2.5 A popup modal will appear showing:
e Left Table: List of available employees under the selected scheme head.
e Right Table: Employees currently mapped to the group.

Map/Unmap Employee From Grade 1 NPS

AiGrades v | AiTypes v [ AIROPs  w | Searc

-
LAW Shrl. v A D
Law Smti. A c <D
LAW Shri. M D [ vas + ]
Lawt shri T o oD
LAW! Smtl. K ¢ D
Law shri. s D oD
LAW( E c
LaW( Smti v c D
~ — v

m

2.6 In the Left Table, click on the Map button next to each employee
you wish to add. The employee will be shifted to the Right Table,
indicating they are now part of the group.

Map/Unmap Employee From Grade 1NPS

AlGrades v | AlTypes v | MIROPS v

o .
a Smi < e Action PIMS Codo Name o
LA shri c — aD Law Shi A
LA Shl, ¢ D aD LAW Smii A
LA St D hier + ]

LA shrl o D

LA shri c D

LA s c D

LA Shl. c D

LA Shrl. D

n ar— .
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2.7 Incase the user accidentally maps an employee to a group, they caneasily correct
it by clicking the Unmap button in the right-hand table to remove the employee from

the group.
Map/Unmap Employee From Grade 1NPS
miGrages v [ AiTypes v | mumoPs  w | Searc
.
Lav St W c oD Action PIMS Code: Name or
LAY Shri. Im c D LA shri. v A
LAv shri. Se 3 LA Smti . 2
Lav Smti. N D oD
LAv Shri. M D oD
LAV Shri. M c D
Lav shri. Ti c oD
Ly Shrl. Hi c D
LAY Shri. T D D
BB . ~ ar— v
=

2.8 Once all desired employees are mapped, click Save to finalize the group or
Cancel to go back.

SUCCESS MESSAGE:

v

Successfully Mapped

2.9 Once the groups have been created, follow the steps from STEP-1.
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STEP-3: The list of employees under the Group will be reflected on the table.

s “
roup-Fixea |  Salary Month - May 2025 =
Componants Beducti

0 pms Designstion o #A e —— o PTa i -

o s O ] e

[SIREERT — ol [N ¢ v 0

Deductions
() PMSCode Name ~ Designation ADA 0oL Gress* oTs Rec  Emcessmec
oo (2] ew e ] [ oo e B
.

L] [

3.1 Select all or specific employees that you wish to generate the bill for by
clicking on the checkbox. Enter required values against the employee e.g. Addl.
(Additional Allowance) or check if the auto-populated data are correct.

To add Additional allowance, click on the + button under Addl. Section.

:May 2025
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3.1.1 Select the type of allowance under the dropdown menu and enter the

amount.

T28-TRY I - Shri. S I

Allowance Amount

3.1.2 Click on the + button.

Allowance Amount

Additional Charge (ADDLCHG) 100 ®

Total: o

oo ] e |

3.1.3 To add more allowances, repeat steps: 3.1.1 and 3.1.2

3.1.4 Click on the Save button after you have added all the allowances.

Allowance Amount

Additional Charge (ADDLCHG)

Additional House Rent Allowance (AHRA) 100 n

Additional Charge (ADDLCHG) 120 n
Total: 220

Close Save

The Total Allowance Amount is shown as well as the Gross Total Amount will
automatically increase and reflect in its respective row.

ADDL Gross Total

o

g
220 20655
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3.2 Check the checkbox for the employee(s) whose bill you want to generate the bill for and
click on Generate Bill button.

Deiete |l B Generate B3l

CMHIS
Excess Rec Ded Total o -1g)
o = " o
853 5847
s 6125

3.3. A confirmation prompt will appear asking whether you want to proceed with the bill
generation. Click Yes, Generate to continue or Cancel to abort the process.

Generate Bill

Are you sure you want to Generate the Bill?

‘ Cancel ‘ Yes, Generate

3.4 The bill is generated and its details can be viewed by clicking on the View button.
If user wishes to delete the bill, they can click on the Delete button.

List of d Bills Pending for
Snow 0 v emries Search
Bill ID - Group Scheme Code Salary Menth Gross. Net. Action

2 Fixed 12-2054-00-005-01-00-1-V Direction May 2025 8400 5347 m m m

Bill Details
Pay Components Deductions

# PIMS Cade Name Designation Pay o o & oA HRA M A aooL Grass Total wes oF ars PTax Hiax  GPFRec
1 UNEE sei v B 5 LOA (Disticy) 110 000 1021 400
[ »

Fig. Report of Bill details when user click on View.
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3.5 Upon clicking the Submit button, a Confirmation prompt will appear with the bill details
shown, requesting the DDO Bill Number.

Enter the unique DDO Bill Number and click on the Submit button to proceed or Close to exit
without submitting.

Bill Confirmation

Group : Fixed
Salary Month : May 2025
Gross : 6400

Net : 5347

DDO Bill No

SUCCESS MESSAGE:

v

Bill Submitted Successfully!

NOTE: Upon submission, the bill details will be automatically pushed to the TreasuryNet

System.

The DDO is not required to submit the physical Excel sheet, as the system will be
automatically updated with the latest input.

ERROR:

Duplicate DDO Bill No

Fig. DDO Bill number must be unique.
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STEP-4: Go to the Submitted Bills Section in the sidebar. This section consists of all the bills
that has been generated.

Sr.T.0. Kohima (North) — o onz001

SUBMITTED BILLS Dashbaard

List of Submitted Bills

Show ® v entries Search

Grade ARB 12-2054-00-087-01-00-1-V Subordinate Establishment  NORMAL 1 239554 224018 July 28, 2025 m

4.1 Click on the Download button to download the bill report and challan (if any). If an error
has been made, click the delete button and redo the PayBill again.

List of Submitted Bills

Show 10 w  entries Search:
Bill ID No~ Group Scheme Code Bill Type- DDO Bill No Gross Amount Net Amount: Submission Date Status. Action
1 Grade ARB  12-2054-00-097-01-00-1-V Subordinate Establishment ~ NORMAL 1 239554, 224018 July 28,2025 + Download

Showing 1to 1 of 1 entries revious Next

4.2 Print out the bill report and challans (if any) submit the signed physical copy to the
Treasury.

Government of Nagaland
Sr.T.0. Kohima (North)
[Pay Bill For Jun 2025]

ePay Bill ID: 1
Treasury Treasury Office Kohima (North)
GroupName : Grade AZ8
Scheme
Detail Head 01- Salaries
DO Bill No 1
Bill Date 28 Jul 2025
o oA = s A oc  Tots Grom: e a - s Do Mo s NetPayabie
00 o860 0 10 1307 0 288 294 u oo
and Tous 5100 2190 P 600 00 o0 23088 5000 m 16 1853 220018 o0 223218

Total Gross Amount: 2,39,554 only
Total Net Amount : 2,24,018 only

DDO Signature

Fig. Generated Bill Report format

NOTE: After the bill has been approved, the status in the application will be changed to
completed/approved.
___________________________________________________________________________________________________________|]

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &

ACCOUNTS, GOVT. OF NAGALAND =



CHAPTER-3: ARREARS BILLS

STEP1: Go to the Arrears Bills Section in the sidebar.

_ S 0404003
- = DD
Select Arrears Type v | Select Scheme =

[ Arrears Bill List of Generated Bills Pending for Submission
Show 10 v | entries Search:
Bill ID = Scheme Code Type Gross Deduction Net-  Action

No data avallable in table

Showing 0 to 0 of O entries

STEP-2: Select Arrear type from the dropdown menu.

Select Arrears Type v

DA - Auto
DA - Manual
MACP Arrears

Less Drawn Arrears

A. FOR DA-AUTO

A.1 Select Scheme Head.

Select Scheme ~

04-2014-00-105-02-00-1-V Additional District and Session Judge and Chief Judicial Magistrate Establishment
ills Pending for Submission

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &
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A.2 Select the Group.

Select Grou} +

All Groups
Contract
Gazetted Gr 1
Gradel
Grade 1GPF
Grade 1 NPS

A.3 Select DA Rates from the dropdown menu.

Select DA Rates v

Effective From : Jan 1, 2025
Effective From : Jul 1, 2024
Effective From : Jan 1, 2024
Effective From : Jul 1, 2023
Effective From : Jan 1, 2023
Effective From : Jul 1, 2022
Effective From : Jan 1, 2022 '

A.4 Click on Proceed.

The list of all employees under the Arrear type will be shown.

DA Arrears Effective from Jan 01, 2025 [y——
Search:
Admissible Pay Already Drawn Pay Deductions
Mthly ENT Months  Total Gross

O PiMs Code Name Designation Ad DA 55 A 8P Ad DA Adm Gross Drawn DASE Drawn BP Drown DA Drawn Gross. WS o Ded Total
() eLmmmg  Shri, NI Head Assistant (District) 55% 56500 075 87575 53% 56500 29945 86445 130 a 4520 [} 4520 520

Grand Total 56500 31075 87575 56500 29945 86445 30 520 0 4520 520
4 3
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A.5 Select all or specific employees that you wish to generate the bill for
by clicking on the checkbox.

DA Arrears Effective from Jul 01, 2023

Search:

Admissible Pay Already Drawn Pay

- Mthly ENT Months

O RiMs code Name Designation AdmDA % Adm BP Adm DA Adm Gross. Drawn DA % Drawn BP Drawn DA Drawn Gross

2 3 4 5 6 7 8 ] o
[ U 2 Shri. District Judge (Selection Grade) 46% 172960 79562 252522 42% 172960 72643 245603 6919 6

\?/ W 3 Smti. Civil Judge (Jr. Div, ACP-1) 48% Moo 51080 162080 42% Moo 46620 157620 4440 6

4 L]

A.6 Click on Generate Bill button located at the top right corner of the
screen.

B Generate Bill

A confirmation prompt will appear. Click on Yes, Generate button to
proceed or Cancel button to revert back.

Generate Bill

Are you sure you want to Generate the Bill?

| Cancel | Yes, Generate

A.7 The generated bill will be shown along with the option to View,
Delete and Submit.

List of Generated Bills Pending for Submission

Show 10 v  entries Search:
BillID ~  Scheme Code Type Gross. Deduction Net Action
1 04-2014-00-105-02-00-1-V Additional District and Session Judge and Chief Judicial Magistrate Establishment DA 41514 1514 0 m

Showing 1to 1 of 1entries Previous - Next
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By clicking the View button, users can view the details of the generated
bill.

Bill Details

Admissible Pay Already Drawn Pay Dedu
Mthiy ENT Months  Total Gross
# PIMS Code Name Designation AdmDA%  AdmBP Aden DA Adm Grass Drawn DA % Drawn EP Drawn DA Drawn Gross. P

1 LAn shri.\ 3 District Judge (Selection Grade) 48% 172860 79562 252522 azy 172960 72643 245603 6919 8 41514 o
. .
Tots

A.8 Upon clicking the Submit button, a prompt will appear with the bill details shown,
requesting the DDO Bill Number. Enter the required number and click Submit

to proceed or Cancel to exit without submitting.

Bill Confirmation

Gross : 41514
Net: 0

DDO Bill No

SUCCESS MESSAGE:

v

Bill Submitted Successfully!
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B. FOR DA MANUAL
B.1 Select Scheme Head.

Select Scheme

04-2014-00-105-02-00-1-\ Additional District and Session Judge and Chief Judicial Magistrate Establishment
Bills Pendina for Submission

B.2 Click on Proceed.

B.3 Click on Add Employee button.

DA_MANUAL Arrears

e

Already Drawn Pay Deductions
PIMS Code Name Designation Mthly ENT  Months Total Grass
AGmOA  ASmGros:  DrawnDA%  OrswnSP  OrawnDA  Drawm Grass

B.4 Add the employee from the dropdown menu and click on Save to

proceed or Cancel to go back.

Add Employee

Select Employee

B.5 Fill in all the necessary details (effective month, Adm BP, Adm DA%,

Drawn BP, Drawn DA%, etc.) against the employee.

DA_MANUAL Arrears

PIMS Code Na

MihlyENT  Months  Total Gross
AdmDA| Ade Gross Drewn B2 Drawe DA% from Drewn Gross

@] AGROrEN | S Dz Gameter Ast. (vt [ seet

iul 2023

1an 2023

1.ui 2022
1an 2022

Net

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &
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B.6 Click on the Generate Bill button on the top right section of the
screen.

A confirmation prompt will appear. Click on Yes, Generate to proceed or
Cancel to go back.

Generate Bill

Are you sure you want to Generate the Bill?

B.7 Click on the View button to view the detail report.

B.8 A Confirmation prompt will appear. Enter the DDO Bill No. and click
on Submit to proceed or Close to go back.

Bill Confirmation

Gross : 0
Net: 0

DDO Bill No =

COPYRIGHT @2025 DIRECTORATE OF TREASURIES & 18
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SUCCESS MESSAGE:

Vv

Bill Submitted Successfully!

C. FOR MACP ARREARS
C.1 Select Scheme Head

Select Scheme v

04-2014-00-105-02-00-1-V Additional District and Session Judge and Chief Judicial Magistrate Establishment
bills Pending for Submission

C.2 Click on Proceed.

C.3 Click on Add Employee button.

MACP Arrears
~————

PIMS Code Name Designation Gross Amaunt Deductions Net Amount Action

Ho data available in table

C.4 Add the employee from the dropdown menu and click on Save to
proceed or Cancel to go back.

Add Employee

LAW - Shri. C.
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C.5 The Employee details will be shown in the table. Click on the Update
button to add more details against the employee.

MACP Arrears

e

PIMS Code Name Designation Gross Amaunt Deductions Net Amount Action
LAWL Shii. C

Snogropher 61 . . o

C.6 Enter the Arrear details in the first row and Add more rows if required.
Click on the Save button.

Calculate Arrears for Shri. C. Nzanbemo Shitiri

Admissible Pay
.....

SUCCESS MESSAGE:

v/

Saved Successfully!

Close

C.7 Click on the Generate Bill Button.

MACP Arrears

@ Add Employse (B Generate Bi

PIMS Code Name Designation Gross Amount Deductions Net Amount Action
LW Shri. C. Stenographer Gr-Il

A confirmation prompt will appear. Click on Yes, Generate to proceed or
Cancel to go back.
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Generate Bill

Are you sure you want to Generate the Bill?

C.8 Click on the View button to view the detail report.

W mesesemt  wesoe0 oo

List of Generated Bills Pending for Submission
Show 10 A entries Search:
5 04-2014-00-114-02-00-1-V Public Prosecutors and Government Pleaders MACP 25000 o 25000 m m
Bill Details
S E—— :

Fig. Detail of the bill report

C.9 Click on the Submit button to submit the generated bill.
A Bill confirmation prompt will appear. Click on Submit to proceed or

Close to revert back.

Bill Confirmation

Gross : 25000
Net : 25000

DDO Bill No

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &
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SUCCESS MESSAGE:

v/

Bill Submitted Successfully!

D. FOR LESS DRAWN ARREARS
The procedure for Less Drawn is similar to MACP ARREARS, kindly follow
the steps under MACP ARREARS.

NOTE: All bills submitted are present in the Submitted Bills section in the
sidebar. Users can easily access this section to view and download the
corresponding reports as needed.
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CHAPTER-4: BACKLOG SALARIES

Click on the Backlog Salaries section in the sidebar.

= Sr.T.0. Kohima (North) " o 012001

12-2054-00-087-01-00-1+V Subordinate Establishment  »  Select Detail Head v [EEIEESY

List of Bills Pending

STEP-1: Select Scheme from the drop-down menu.

12-2054-00-097-01-00-1-V Subordinate Establishment v Select Detail Head v Proceed

Select Scheme
12-2054-00-087-01-00-1-V Subordinate Establishment

STEP-2: Select the Detail Head from the drop-down menu.

Select Detail Head W

01 - Salaries

02 - Wages

STEP-2: Click on the Proceed Button.

12-2054-00-097-01-00-1-V Subordinate Establishment Select Detail Head v

STEP-3: Click on Add Employees button.

(_+ Aaa Empcyees ' Scheme Code : 0420140010502001V =
PIMS Code Narme Designation ‘Gross Amount Deductions. Net Amount Action

No data availabie In table
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STEP-4: A pop-up prompt will appear. User can select the group from the drop-
down menu or select specific employee from the drop-down menu.

rINPS

Gr Il GPF

Add Employees

Select Group

Select Group
Grade Il NPS
Group |

Group |

- )

Fig.a Add Group

LAWC

LAWC

LAWC

LAWC

LAWC

Select Group

Select Employee

Add Employees

OR

Select Employee

-

- Smti. 1

- Smti. k

- Shri. K

- Smti.

- Shri. R

Fig.b Add specific employee
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STEP-5: Click on the Add button to proceed or click on the Close button to go
back.

Add Employees

Gradel

OR

Select Employee

Close Add

STEP-6: The table will show the list of employees added.

+ Add Employees Scheme Code : 0420140010502001V
PIMS Code Name. Designation Gross Amount Deductions

LAw Smi. ke ha UDA (District 0 o

STEP-7: Click on the Update button if there are any additions or changes to be

made.
€ G0 Back PIMS Code : LAW( - smti. K m
Pay Components Deductions
Month ROP LU L Gross Total
o 0
P Select v
< >
(oo Tom]
STEP-8: Select the month.
Month ROP Pay DP Gij
1 2 3
2025-05 7thRe w
P —
Jan Feb Mar
- EE -
Jul Aug Sep
Oct Nov Dec
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STEP-9: Select the ROP.

STEP-10: Enter the rest of the values in their own respective fields.

Nonth

D25-05

ROP

7thRe w

Select

Pay

m E Fixed Pay

Contigency Workcharge 2015

Gth Revisicn Of Pay
Sth Revision Of Pay

4th Revision Of Pay

7th Revision Of Pay

DP

10.1 To Add for Addl., Click on the + button.

A pop-up modal appears with drop down menu to select the type
of allowance and input field under Amount to add the value.

ADDL

[—

LAW

Allowance

- Smiti.

Any Other Claim

Any Other Claim

Total:

Armount

wo (N

100

Click on Add to save the values added.

Allowance

Select

TRYQ0131 - Shri. Limatemsu

Total:

Amount

Lo [ )
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SUCCESS MESSAGE:

v/

Saved Successfully!

STEP-11: Once the first row’s values are filled, click on the Add button to add
more rows or click on the Remove button to remove an entire row.
« Go Back PIMS Code : LAW - Smti.

Pay Companents Deductions
Month ROP Pay op o 80 oA HRA mA

4 »
(

STEP-12: Click on the Save button.

PIMS Code : LAW -smti.} \

Pay Components Deductions

1 2 3 2 s 6 7 ] 8 10 n © 3 u 5

Pick Select v
<
@ Add | © Remove

SUCCESS MESSAGE:

v/

Saved Successfully!

Close
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STEP-13: Click on the Go Back button and do the same for the rest of the

en |p|0yees.
( GoBack PIMS Cade : LAW Sk =
Pay Components Deductions
Month ROP I -
s . B s .
Pick Select v
N >

STEP-14: Click on the Generate Bill button. A prompt will appear. Click on Yes
Generate to proceed or Cancel to go back.

Generate Bill

Are you sure you want to Generate the Bill?

‘ Cancel ‘

STEP-15: The details of the bill generated will be reflected in the list along with

the option to View, Delete and Submit.

List of Generated Bills Pending for Submission

Show 10 v entries Search:
Bill ID - Scheme Code Gross. Net. Action
2 04-2014-00-114-02-00-1-V Public Prosecutors and Government Pleaders 343400 310516 mm
Showing 1to 10f 1 entries Previous - Next
Click on the View button to view the bill report
i u view ill report.
Bill Details
Pay Components. Deducti
PIMS Code Name Month ROP Pay or G e DA IRA MA ADA ADDL Gross Total PS GPF GIs Pl
. .

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &
ACCOUNTS, GOVT. OF NAGALAND

28



STEP-16: Click on the Submit button. A confirmation prompt will appear. Enter
the DDO Bill No. and click on the Submit button to proceed or Close

to go back.

Bill Confirmation

Gross : 343400
Net : 310516

DDO Bill No

SUCCESS MESSAGE:

Bill Submitted Successfully!

STEP-17: Go to the Submitted Bills Section in the sidebar.
- —

SUBMITTED BILLS Dashboarg

List of Submitted Bills
Qv entries

BilID - Bl DDO Bl Gross Net-  Submission
No Group  Seheme Cade Type e ot

tatus Action
04-2014-00-114-02-00-1-V Public Proseculors and Government  BACKLOG 7 343400 31056 June 24, 2025 .
Ploaders Dewnicad

Snawing 1101 of 1 entries
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STEP-18: Click on the Download Button.

BillID - Bill DDO Bill Gross Net-  Submission
No Group Scheme Code Type No Amount Amount Date Status Action
2 04-2014-00-114-02-00-1-V Public Prosecutors and Government  BACKLOG 7 343400 310516 June 24,2025 (I A
Pleaders Downiload

Showing 110 10f 1 entries d 1

Govermnment of Nagaland
[Backlog Salaries)
{ePayBilD:2
Treasury Kohima (South)
Scheme 04201400 1402001V
Submited On © 24 Jun
000 8il No
o Pmscess wame Accounne  wcCode P, = Y wA aolcna Ao Towicew WS o P Tewows  Cumes we(cwes)
touw suc PRRTRSI— woms  mow e 1se ™ na0 2w n m am - 2
T W sws nse0rze  smoooozse wmms  mowm e ism "o 10 o mwm o » m w =,
3w Eo p— oy 2000 a0 10000 "o W 2sw  2m0 0 - o w  asan
Grand Tou zome  maw  wae 2w 0 W e mae “w @ s 1w e
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DDO Signature
Page 10f1

Fig. a. Downloaded Bill Report Format.

The Report will then be printed and its copy must be sent to the Treasury.
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CHAPTER-5 PAY SETTINGS

Click on the Pay Settings Section in the sidebar

STEP-1: Select the employee from the dropdown menu.

Select Employee

W - S
LA - shr
LAW sm
LAW sh

STEP-2: Click on the Search button.

Select Employee

- >

LAW - Smti. K

LAwn - Shri. Ke
LA - Smi.
LAW - Shri. Ry
LAW * Shri. Nil
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STEP-3: The employee details are automatically retrieved from the PIMS system
and displayed within the application. The details retrieved from PIMS are non-
editable.

Howeuver, fields such as ROP/Fixed, Type, Quarter Availed, etc., remain editable,
allowing users to update them as needed. In case of any changes or updates,
users can revisit this section to make the necessary modifications.

Primary Settings Pay Structure GPE Monthly Subscription

PIMS Code w1 ROPIFixed [ gun Rauision OF Pay. v

PayiPB (3820

Grade Pay

BasicPay [ 3820

IFSCCode [ samoootias

<| ¢ [<] ¢ (¢

B Save Changes

STEP-4: Click on the Save Changes button present at the bottom of the screen.

8 Save Ghanges.

SUCCESS MESSAGE:

Save Successfully!

STEP-5: Proceed with the next employee by clicking on the Next Employee
button and repeat the steps above.

8 Save Changes.
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OVERVIEW OF ALL FIELDS IN PAY SETTING STRUCTURE

1. PRIMARY SETTINGS

Primary Settings

PIMS Code TRYOODB91
Name Smti. Mezhuvonuo
Designation Sub-Treasury Officer
Grade B

GPF/PRAN No NL/GA-5012

GPF or NP5 Others v
Quarter Availed? No v
Is IAS? No v

Is GPF Grade 47 Mo v
Scheme Code 12-2054-00-097-01-00-1-W Su

1.1 PIMS Code: The PIMS Code of the employee is fetched from PIMS and
is non-editable.

1.2 Name: The PIMS Code of the employee is fetched from PIMS and is
non-editable.

1.3 Designation: The PIMS Code of the employee is fetched from PIMS
and is non-editable.

1.4 Grade: The PIMS Code of the employee is fetched from PIMS and is
non-editable.

1.5 GPF/PRAN No: The PIMS Code of the employee is fetched from PIMS
and is non-editable.

1.6 GPF or NPS: Select from the drop-down menu if the employee has
availed the following listed below:
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GPF or NPS GPF W

Is [AST | CPF

PF Grade 47 | Ofhers

1.7 Quarter Availed?: If the employee has availed Quarter than select Yes.
Otherwise, select No. If Yes, the House Tax section will appear on the
righthand side of the screen. Add the House Tax Amount.

House Tax

House Tax Amount

1.8 Is IAS?:If the employee is an IAS than select Yes. Otherwise, select No.

1.9 Is GPF Grade 4 ?: If the Employee is of Grade D and has selected the
GPF option under Type (1.6), then the Is GPF Grade 4 will be
automatically set as Yes. Otherwise, No.

Is GPF Grade 47 Mo o

Yes

Scheme Code | ns 5nd4 mm 194 09 A0 3 U DekE e Bt ot P A

1.10 Scheme Code: Select the Scheme Head under which the Employee
is attaining their Salaries/Wages from.

COPYRIGHT @2025 DIRECTORATE OF TREASURIES &

ACCOUNTS, GOVT. OF NAGALAND 4



2. PAY STRUCTURE

Pay Structure
ROP/Fixed 7th Revision Of Pay W
Pay/PB o
Dearness Pay o
Grade Pay o

Basic Pay 58500

2.1 ROP/Fixed:Select the ROP /Fixed Pay/ Contingency Work Charge 2015
from the dropdown menu.

ROP/Fixed 5th Revision Of Pay W

Sth Revision Of P

Fixed Pay
paarnass: Pay | Contigency \Workcharge 2015

Grade Pay | Tth Revision Of Pay

Gth Revision Of Pay

Basic Pay |
dth Revision Of Pay

2.2 Pay/PB: Enter the Pay/Pay Bank that the employee is receiving
monthly.

2.3 Dearness Pay: The Dearness Pay amount will be automatically
reflected and is non-editable according to the ROP.

ROP Dearness Pay

4™ Revision of Pay DP is non-editable.

5t Revision of Pay DP is auto calculated according
to Pay/PB amount.

6" Revision of Pay DP is non-editable.

7™ Revision of Pay DP is non-editable.

Fixed Pay DP is non-editable.

Contingency Work Charge 2015 | DP is non-editable.
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2.4 Grade Pay: The Grade Pay amount will be automatically reflected and

is non-editable according to the ROP.

ROP

Grade Pay

4™ Revision of Pay

GP is non-editable.

5t Revision of Pay

GP is non-editable.

6" Revision of Pay

Pay/PB+GP=BP

7™ Revision of Pay

GP is non-editable.

Fixed Pay

GP is non-editable.

Contingency Work Charge 2015

Pay/PB+ Grade Pay= BP

2.5 Basic Pay: The Basic Pay is

ROP Basic Pay
4™ Revision of Pay BP is editable.
5t Revision of Pay Pay/PB+ DP (auto-calculated)

=BP (auto-calculated and non-
editable.)

6" Revision of Pay

Pay/PB + Grade Pay=BP (auto-
calculated and non-editable.)

7™ Revision of Pay

BP is editable.

Fixed Pay

BP is editable.

Contingency Work Charge 2015

Pay/PB+ Grade Pay= BP

3. BANK DETAILS

Bank Details
Account No MM

IFSC Code

Account Type SAVING

SEIMODO1235
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3.1 Account Number: The employee’s account number is shown here and
is editable.

3.2 IFSC Code: The employee’s account IFSC code is shown here and is
editable.

3.3 Account Type: The employee’s account type is shown here and is
editable.

4. GPF MONTHLY SUBSCRIPTION

GPF Monthly Subscription

GPF Amount

4.1 GPF Amount: If the user selects the GPF option under the GPF or NPS
selection, this field becomes visible. Enter the corresponding GPF
amountin the displayed field. Set the value as 0 (zero) if the employee
no longer avails for GPF.

5. HOUSE TAX

House Tax

House Tax Amount

5.1 House Tax Amount: If user selects Quarter Availed? As Yes, then this
section will appear. Enter the House Tax Amount in this field.
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6. RECOVERY DEDUCTIONS

Recovery Deductions

Has GPF Recovery? Mo o

Total No Of Installment a

Mo Of Installment Left a

Monthly Recovery Amt a

6.1 Has GPF Recovery?: Select Yes under the dropdown menu if user
requires any GPF Recovery. The other three fields will become
editable. Otherwise, Select No.

6.2 Total No. of Instalment: Enter the total no of instalment in this field.

6.3 No. of Instalment left: Enter the total no of instalment in this field

6.4 Monthly Recovery Amt: Enter the total no of instalment in this field
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CHAPTER-6 EMPLOYEES SECTION

Click on the Employees Section under Settings in the sidebar.

The list of employees under the DDO will be shown here.

S - PMSCode Emplayee Name Desigrstion Grade Account Mo #SC Code Status

-0000000008°

Click on the update button in order to have the employee’s updated information
in the system.

AAAAAA

Update Bank Details:

In order to update employee’s whose bank details have changed, FOLLOW THE
STEPS GIVEN BELOW.

Step-1: Click on the Upload Bank details on the top right of the screen.

& Uplosd Bank Detsils

STEP-2: A prompt will pop up on the screen.
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Update Employee Account Details

Required Excel CSV format with 3 columns :

[ PIMS Code | Account No | IFSC Code |

Choose File Mo file chosen

(=]

STEP-3: Click on the Download Sample to download the excel format which

consist of three columns namely PIMS Code, Account No and IFSC Code.

A B C
1 |PIMS Code Account No IFSC Code

b P2

W oo o~ oOhnoLn

10
1
12
13
14
15
16
17

Enter an employee or multiple employees updated bank details with their Bank
details.

STEP-4: Save the excel file in .csv format

File name: | bank_account_upload_format v

Save as type:  CSV (Comma delimited) ~
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STEP-5: Click on the Choose File button and upload the file that you’ve edited.
Click on Upload.

Update Employee Account Details

Required Excel CSV format with 3 columns :

[ PIMS Code | Account No | IFSC Code ]

Download Sample

Choose File bank_account_upload_format .csv

]

SUCCESS MESSAGE:

v/

Account Details Uploaded Successfully!

STEP-6: The changes will be reflected against the employee.
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CHAPTER-7 BUDGET SECTION

Click on the Budget section on the sidebar. The list of Budget Allotted will be
shown here.

STEP-1: Click on the Update Budget button on the top right of the screen.

E Update Budget

STEP-2: The Budget is directly fetched from the TreasuryNet System. So, simply
click on the Fetch Budget button to attain the latest budget.

Update Budget

The budget will be fetched from TreasuryMet system ‘
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